
 

Before accomplishing and submitting the Sworn Statement of Assets, Li-

abilities and Net Worth (SALN), kindly refer to the following: 

1. You are an appointed University employee. You should be on regular 

(temporary/permanent) status or a casual employee of the President 

Ramon Magsaysay State University.  

2. You have the right form. The SALN should be the latest version (2015). 

To make sure that you have the right form, you may download it 

through the Civil Service Commission’s website (www.csc.gov.ph) or 

get one from the HRMO. The form must be accomplished in triplicates 

and all must be original copies.  

3. You have filled in the required information and signed it under oath. 

All the needed information should be declared in the form, which will 

be reviewed by the SALN Review and Compliance Committee. If an 

item is not applicable or there is none, please mark the item “N/A” or 

“Not applicable.” Entries in the SALN may be handwritten, typewritten 

or computerized but please make sure that your signatures are origi-

nal. The form should be subscribed under oath.  

4. You should write legibly and observe neatness in filling out the form. 

In this guide, we used red font for your convenience; however, once 

you are actually filling it out, please make sure that you are using black 

ink in supplying the needed information.  

5. You may ask assistance from the HRMO. If you need help in accom-

plishing your form, please feel free to ask the Human Resource Man-

agement Office staff. 

http://www.csc.gov.ph


 

Please refer to the numbers on the sample SALN as your guide.  

Please note that we used red font in the entries for your convenience but you need to use black 

ink in filling out the information in your SALN. 

1. The form should be the 2015 version.  

2. Please make sure that the date is correct. The SALN should be submitted by 

newly-hired employees, separating employees and once a year by those who are 

still active in service. The cut-off date each year is December 31.  

3. The mode of filing and personal details should be indicated. A PRMSU employ-

ee who is married to another government employee may file jointly or separate-

ly. For other married and unmarried employees, please tick “Not applicable.” 

Personal details must be indicated, including your name, your position at the 

University, and your spouse’s information. 

4. Provide the name of your unmarried children under 18 years of age who live in 

your household. The name of the child as well as his/her date of birth and age as 

of the cut-off date should be indicated.  

5. Declare your assets. Assets are divided into two categories: real and personal 

properties.  Examples of real properties are: lot, house and lot, improvements, 

farm, printing press, townhouse, condominium unit, commercial space, and fruit 

plantation. For personal properties, it may include: personal belongings  and 

effects (i.e. clothes, jewelry), vehicles, electronic gadgets, appliances and furni-

ture, cash (on hand, in bank), investments (stocks, insurance, pension) and other 

incorporeal assets (patents, copyrights). For vehicles, the make and model 

should be provided. 

6. Sum up the subtotals of your real and personal properties. To get the total as-

sets, use the following formula:  

Subtotal of Real Properties + Subtotal of Personal Properties = Total Assets 
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1. You can check out the FAQs on SALN by visiting this link from 

the CSC’s website: http://csc.gov.ph/2014-02-21-08-28-23/pdf-

files/category/193-statement-of-assets,-liabilities,-and-net-

worth-saln-form-for-the-year-2012-and-onwards.html  

2. You can also visit or contact the PRMSU HRMO 

http://csc.gov.ph/2014-02-21-08-28-23/pdf-files/category/193-statement-of-assets,-liabilities,-and-net-worth-saln-form-for-the-year-2012-and-onwards.html
http://csc.gov.ph/2014-02-21-08-28-23/pdf-files/category/193-statement-of-assets,-liabilities,-and-net-worth-saln-form-for-the-year-2012-and-onwards.html
http://csc.gov.ph/2014-02-21-08-28-23/pdf-files/category/193-statement-of-assets,-liabilities,-and-net-worth-saln-form-for-the-year-2012-and-onwards.html


 

Please refer to the numbers on the sample SALN as your guide.  

Please note that we used red font in the entries for your convenience but you need to use black 

ink in filling out the information in your SALN. 

1. Declare your liabilities. Liabilities shall include existing loan balances as of the 

cut-off date. These include personal loans and those from institutions/

commercial creditors.  

2. Determine your Net Worth.  Get the net worth by simply deducting your total 

liabilities from your total assets (i.e. Total Assets - Total Liabilities = Net Worth). 

3. Declare your business interests and other financial connections. Business inter-

ests refer to your existing interest in any business enterprise or entity, aside from 

your income from government. On the other hand financial connections refer to 

your existing connections with any business enterprise or entity, whether as a 

consultant, adviser and the like, with an expectation of being paid for services 

rendered.  

4. Declare your relatives in the government service. Kindly list the names of your 

relatives who are also working in the government.   

5. Attest the accuracy and truthfulness of your SALN.  Please affix your signature in 

the form  and if you are married, your spouse’s signature as well. Kindly fill in the 

information about your and your husband’s/wife’s ID. If it is not possible for your 

spouse to sign the form, please attach three copies of your letter attesting that 

he/she cannot sign the SALN, stating the reason thereto. If you are unmarried or 

widowed, please mark the spaces “N/A” or “Not applicable.” 

6. Have the form signed under oath through the administering officer or by a No-

tary Public. 

7. Submit the form prior to deadline through the HRMO. 
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1. You can check out the FAQs on SALN by visiting this link from 

the CSC’s website: http://csc.gov.ph/2014-02-21-08-28-23/pdf-

files/category/193-statement-of-assets,-liabilities,-and-net-

worth-saln-form-for-the-year-2012-and-onwards.html  

2. You can also visit or contact the PRMSU HRMO 

http://csc.gov.ph/2014-02-21-08-28-23/pdf-files/category/193-statement-of-assets,-liabilities,-and-net-worth-saln-form-for-the-year-2012-and-onwards.html
http://csc.gov.ph/2014-02-21-08-28-23/pdf-files/category/193-statement-of-assets,-liabilities,-and-net-worth-saln-form-for-the-year-2012-and-onwards.html
http://csc.gov.ph/2014-02-21-08-28-23/pdf-files/category/193-statement-of-assets,-liabilities,-and-net-worth-saln-form-for-the-year-2012-and-onwards.html


 

Through Office Order No. 01A, s. 2017, the SALN Review and 

Compliance Committee was created. 

Prior to the submission of the SALNs to the Ombudsman, the following process is 

observed. 


